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User Profile 

Make this as complete as possible. Add any information you think may be helpful for people to find you. 

Change you LinkedIn profile to include name from default setting 

SHOW HOW TO USE GOOGLE SPELL CHECK TO ENSURE ACCURACY 
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Use the notes to field to make private notes about the contact. I.e. how you met, where you met etc. 
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Be sure to add other information that may result in a search result 
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Groups are beneficial to show involvement and as a search term. 
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To allow other people to contact you without knowing your e-mail address include it someplace in your profile. I 

do not encourage placing it near the top as this is a violation of LinkedIn terms of use. 
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Groups 

Join groups for a variety of reasons. Primarily it allows you to contact other members without knowing their e-mail address. This 

ƛǎ ƛƳǇƻǊǘŀƴǘ ŦƻǊ ŎƻƴƴŜŎǘƛƴƎ ǘƻ άƘǳō ƴŜǘǿƻǊƪŜǊǎέ ǿƛǘƘ ƭŀǊƎŜ ƴŜǘǿƻǊƪǎΦ 
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Using searches to find contacts 

Entry of Novartis as keyword ς 36,666 results 
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Entry of Novartis as employer ς 32,073 results 
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Entry of Novartis as current employer ς 20,205 results 
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Entry of Novartis as current employer within 10 miles of West Orange ς 1,571 results 
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Entering a specific title drills down further to result in a quality search for connections and leads.
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